FIRST MEDIA
DESIGN SCHOOL

RaFRAs

(Programme Application Form)

= 2
gAY IR B A
(Please attach
original recent
passport-size
photograph)

1. fRIFRE (R ZERFMDST-Fr S IHHRYES)I[ERAZ )

Programme Applying For (Please specify the programme title as stated in the FMDS brochures)

1RFESLFR Programme Name: Encircle where applicable

Intake: Jan/ April / July / Oct

Diploma: Fashion Design
Advanced Diploma: Visual Comm (Graphic Design) Advanced Diploma: New Media Animation Diploma: Visual Comm (Graphic Design) FT PT
Advanced Diploma: Fashion Design and Merchandising ~ Advanced Diploma: New Media Film Making  Diploma: Visual Comm (Multimedia)
2. ™ A%k (Personal Particulars) Student D -
W (SHMIE/FIRMERED) et /N2t 51 Gender
Name (as it appears in NRIC/Passport®) Mr/Miss/Mrs B3 (Male) 4 (Female)
BiEStE,/ riEshE a4 HE i
NRIC No. & Passport No*. Date of Birth Age
Mtk X
Address Postal Code
ESE
Country
i (%) HiE (AF]) FH1 ZH FEABHHE E-Mail Address*
Telephone (Home) Telephone (Office) Mobile Facsimile
HHAllZ Occupation
3. R A GBI AR)
Guardians (For non-Singaporeans)
44 Name K A Relationship | 4 HEH Date of Bith | 5 {531iF 5h% NRIC No. BH\l2 Occupation

4.5 | R NERZE LT
Next of Kin/Contact Person in Case of Emergency *Compulsory Field

KA Relationship

#: 44 Name BRI Occupation

HE2% HL1E S Contact No

5.FMDS=4 05 B4 At (Past/Current Enrolment as a FMDS Student)

ANFEENY

Year of Envolment

Bl Ry (AF)
Year of CompletionWithdrawal (if applicable)

WA HRIRSERATIRIESAR (A1A)

Programme NameCurrently Pursuing/Completed (if applicable)

R G EAEREREN ()
Exemptions Given In The Past (if applicable)

6. /512 (Education Qualifications)

{RAZ2#HH Duration

2 FHR IR
MRt | 2 (R A FT/PT Name ofInstitution
From (mm/ yy) To (mm/yy)

BRI

Name of Course Studied

e 2]
Highest Qualification
Attained
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7. 9% i3 EFLEER (Present/Past Employment Details)

[FF2 Period

INEIFR Bt e -
Company Name Designation MBI 86) | & (B F6) #5571 Job Description

From (mm/yy) To (mm/yy)

8. HifE 5 (Applicant’s Checklist)

() FFHEE— (REIT 0 KSR

1 copy of all educational qualifications attained (including GCE ‘O’ Level qualification)

Q) FlRGERER 1

1 copy of detailed result transcripts

3) PASEAX A (FIAOS{3E 4P

1 copy of personal identification document (e.g. Identity Card/Passport)

(4) BREATHFHRAPIRAIRR Gl AR R ASER ) SUskaifigrir RAIER (GBI A R)
2 copies of original recent passport-size photographs(Singaporeans/Singapore PRs)
or 4 copies of original recent passport-size photographs(Non-Singaporeans)

(5) {577 “First Media Design School Pte Ltd” #9695.50 ¢ (At=£4:)
1,027. 2087 HIE BT IN128 408 e A e sy (EfRE) (R TFRE)
Application fee (non-refundable)is payable to“First Media Design School Pte Ltd”

Local students - Application fee $$695.50
International students - Application fee $$1,027.20, Student Pass application fee $$128.40

9. 5 5%+ (Declaration and Signature)

ANFTEMREIEFRA G T TIFFIRVIRER » FFORIEA AL IS AR PR AV TRt - DURFRIT_ERIEIAS A R IR R oe B - A BRI
IRELEBEGR SR BTR - AT S B R B nI A BB RO R BRAVAA ST - RAEBIEFRAETA DEAVE L T m{EM HA BT PRz
PR NAVEPICFBAERIEN - [ - A AL EREIE AR B MBS AP ZORNT » A HEE AR NAYEIICT: » TSRy %
BHTIEHES « RAMFRAERIDITE LIS > FrA EAFFETA TEK - AT F AR TIEA RS GEIERI TN 2 AR5 IRy
FBISH] -

| wish to be considered for admission to the course that | have indicated in Section 2 on the 1st page of this Application Form, and | declare that to
the best of my knowledge the information supplied in this application and the documentation supporting it is correct and complete. | acknowledge
that the provision of false or misleading information may result in non-acceptance of this application or immediate expulsion from the school. |
authorise the school where necessary to obtain from any other educational institution evidence of my academic record or to seek other
corroborating evidence with respect to my application. Similarly | authorise the school to release details of my academic records as requested by other
education institutions to assist and corroborate the processing of applications | may make to such institutions. | am also aware that all fees paid are
non-refundable upon course commencement. | hereby declare that | have been briefed by the re;evant staff in charge and accept the TERMS AND
CONDITIONS stated by the school.

%4 Signature HHA Date

‘B }{#HH (For Official Use)

Application Fee (tick if paid where applicable) FPS A/C Created: Yes/No | Attended By:

(for local students)

5$695.50

Name/Signature/Date

(for international students) Checked By:

$$1,027.20 Date:

Student Pass application fee $$128.40 Name/Signature/Date
Tuition Grant: Original Total Course Fee (before Tuition Grant) Student Bank Account No & Bank Name*:
Total Course Fee (after Tuition Grant) Comments
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PRIVATE & CONFIDENTIAL

Attendance

- First Media Design School is obliged to report to the Immigration & Checkpoints Authority (ICA) on international students who have failed to attend classes two days or more without any
valid reason or have not attended classes regularly i.e. the attendance is 90% or lower in any month of the course without any valid reason. The attendance requirement of 75% (local student)
and 90% (international student) will be tabulated on a monthly basis; attendance for all 3 units in a module will be computed to form this percentage. Students with regular absenteeism
will be referred to the Faculty Head/Vice-Principal for counselling and in addition their parents will be informed.

Students who still do not improve in attendance to meet the above attendance requirements, will be barred from taking their final assessment towards the end of the term and will be
deemed to have failed the whole module. This will also lead to the cancellation of Student Passes.

- On top of the attendance requirement stipulated above, the number of medical certificate/letter of excuse produced within a month must not exceed 10 times (full-time students) / 6 times
(part-time students) for the entire module. Students who exceed this rate will have to retake the entire module during another term. This is in view that students who are regularly absent
from classes will not have learnt much from the class under such circumstances and it is in the best interest of the student in concern.

- Project days are compulsory and attendance will be taken into account as part of the overall attendance for students to fulfil the 5 days week studies requirement.

- Local students, who have failed to attend classes for a continuous two days or more without any valid reason or have not attended classes regularly i.e. attendance is 75% or lower in any
month of the course without any valid reason, will lead to a Fail grade and a re-unit is required for the unit in question.

- Warning letters will be given accordingly to those who constantly absent themselves from classes. They may also be barred from participating in the final presentation if a 3rd and final
warning letter is sent.

- Ifastudent is more than 15 minutes late for a class for 3 consecutive lessons, it will be considered as 1 absentee from class. A student who is more than 30 minutes late for a class will be
immediately marked as being absent for the class.

- Attendance is compulsory. In the event of absenteeism due to unforeseen or medical reasons, a letter from the parent/guardian, or a doctor’s medical certificate or an excuse letter must be
submitted on the following day.

- Students who are unable to attend regular classes with valid reasons are required to submit the “Request for Authorised Leave of Absence” form together with relevant supporting documents
to the Administration Office at least one week before the date of absence.

- Students must be punctual for lessons and other School activities.

- All assignments must be handed in on time and students are expected to be adequately prepared for their lessons.

- Students must refrain from attending to private matters during lessons.

- No student may leave a lesson without the permission of the teacher-in-charge.

Student Contract
- Itis the standard operating procedure of the school to enter into a Student Contract with the student prior to his or her confirmation of enrolment.

Examination and Certificates

- No certificate will be conferred upon any student if his/her attendance during the course is less than 75%. For foreign student on student pass: 90%

- The School reserves the right to bar any students from taking any scheduled examination or test if his/her attendance is less than 75%. For foreign student on student pass: 90%
- The dates and times for the examinations and/or tests will be scheduled by the School and is at its sole discretion.

Material

- All books, instrument and materials belonging to the School must be handled with proper care.

- Students will be held responsible for any damage caused to such materials, books, equipment, computers, and instruments utilised within the duration of the course.
- All materials distributed by the School are to be kept for personal and private use only.

- Alllesson notes will be provided to students through their indivdual account under the School Management System.

Discipline

- Students must respect the lecturers and staff of the School at all times.

- All work and assignments must be submitted by the time stipulated by the lecturer(s).

- Inthe event that student is unable to attend any class due to urgent matters, the School must be notified in advance.

- Should any student behave in a disorderly or irresponsible manner, or engage in any act which is detrimental to the image of the School, the School has the right to terminate the student.
- The School reserves the right to re-schedule, re-arrange or cancel any classes at its sole discretion with valid reasons.

- Any students found misbehaving or causing disorder within the School/class will be dealt with severely. Students are liable to expulsion from the School.

Public Holidays
- Any scheduled lesson falling on a public holiday shall be cancelled and no remedial classes will be held for classes cancelled.
- The School observes Public Holidays as gazetted by the Singapore Government.

Fee Protection Scheme (FPS)

- The Fee Protection Scheme (FPS) serves to protect students’fees in the event a private education institution is unable to continue operating due to insolvency, and/or regulatory closure.
The Fee Protection Scheme also protects students if the private education institution fails to pay penalties or return fees to the students arising from judgement made against it by the
Singapore courts.

EduTrust-certified private education institutions are required to adopt the Fee Protection Scheme to provide full protection to all fees paid by their students. All fees refer to all monies paid
by the students to be enrolled in a private education institution, excluding the course application fee, agent commission fee (if applicable), miscellaneous fees (non-compulsory and
non-standard fee paid only when necessary or where applicable, for example, the re-exam fee or charges for credit card payment etc,) and GST.

FMDS has adopted the Escrow Scheme (the “FPS”) by entering into a Master ESCROW agreement with HongKong and Shanghai Banking Corporation Limited (HSBC) and DBS Bank Limited,
two of the appointed banks by the Council for Private Education(CPE).

Under this scheme, private education institutions are strictly not allowed to to collect any money from their students. Instead, the students are to deposit all their fees into the escrow bank

account which their private school has opened with any one of the Council for Private Education-appointed banks. Funds in the account are disbursed to the private education institution
on a regular basis only if specific conditions are met.
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PRIVATE & CONFIDENTIAL

Refund Policy & Procedure

Refunds for Withdrawal for Cause

FMDS shall inform the Student immediately within three (3) working days if:

(i) It fails, for any reason, to commence the Course on the Course Commencement Date;

(ii) It terminates the Course, for any reason, prior to the Course Commencement Date;

(iii) It fails, for any reason, to complete the Course by the Course Completion Date;

(iv) It terminates the Course, for any reason, prior to Course Completion Date; or

(v) The Student'’s Pass application is rejected by Immigration and Checkpoint Authority of Singapore (ICA).

FMDS shall, within seven (7) working days of notifying the Student in writing of above circumstances (i) to (iv), provide the Student with information and details of the
alternative confirmed course arrangement to allow the Student to make timely and appropriate decision on the alternative arrangement.

Under the above circumstances (i) to (iv), FMDS shall also within seven (7) working days after notifying the Student, refund to the Student:
- The entire amount of the Course Fees; and
- The Miscellaneous Fees.

Refunds for Withdrawal without Cause

Where the Student withdraws from the Course for any reason other than those under circumstances (i) to (iv) shown above, FMDS shall as soon as practicable after receiving the
Student’s written notice of withdrawal (and in any event no more than seven (7) working days after receiving such notice) refund to the Student the following sums (less any
applicable bank administrative charges properly paid/payable):

-The School reserves the right to postpone/cancel any classes, with valid reasons and upon ample notice given to the students.

- Course fees paid before or after commencement of the course are refundable in accordance to FMDS refund policy.

- 100% refund of tuition fees if the applicant’s written notice of withdrawal is received more than thirty (30) days before the commencement date; or

- 80% refund of tuition fees if the applicant’s written notice of withdrawal is received before but not more than thirty (30) days before the commencement date; or

- 50% refund of tuition fees if the applicant’s written notice of withdrawal is received after but not more than ten (10) days after the commencement date; or

- 20% refund of tuition fees if the applicant’s written notice of withdrawal is received more than ten (10) days but not more than 30 days after the commencement date; or
- 0% refund of tuition fees if the applicant’s written notice of withdrawal is received more than thirty (30) days after the commencement date.

Note:

FMDS shall provide the Student with a cooling-off period of [7] working days after signing this Agreement. Within these 7 days and regardless whether the Course
Commencement Date has passed, the Student can submit written notice of withdrawal to FMDS and receive the Maximum Refund amount stipulated by FMDS under
Clause 2.4 of the standard student contract (less any Course Fees consumed by the Student if the withdrawal date is later than the Course Commencement Date and the
Student has started the Course, any FMDS administrative charges which are stipulated in the Miscellaneous Fees and any applicable bank administrative charges properly
paid/payable under Clause 3). Any dispute in respect of how much Course Fees have been consumed pursuant to this clause shall be referred to mediation at the
Singapore Mediation Centre (SMC) or Singapore Institute of Arbitrators (SIArb) through the CPE Student Services Centre pursuant to Clause 5.4, and only in respect of such
decision, the decision of the Singapore Mediation Centre (SMC) or Singapore Institute of Arbitrators (SIArb) shall be final and binding on all parties.

FMDS shall also bring to the Student’s notice Schedule 3 by notifying the student of his rights under the cooling-off period, and receive written acknowledgement as
provided therein by the Student thatSchedule 3 has been brought to his notice. In the event that the notice in Schedule 3 has not been brought to the Student’s attention,
the cooling-off period of [7] working days shall only commence from the date that Schedule 3 has been brought to the Student’s notice, and the Student has
acknowledged the same. The Student shall have the right to withdraw from the Course and receive a refund as stated in this Clause 2.5 anytime before the notice in
Schedule 3 has been brought to the Student’s attention.

This Clause 2.5 takes precedence over the FMDS's refund policy stated in Clause 2.4.

Transfer/Withdrawal Policy & Procedure

- Transfer means a student changes the course of study or requests for change of level of course, but remains as a student of FMDS.

- Astudent, who seeks transfer to another school, or to return to his/her native country for whatever reason, is deemed to have terminated from the course and withdrawn from FMDS.

- Requests for withdrawal/transfer must be done formally through the Administration Office, request through telephone calls will not be entertained.

- Once a student has enrolled for an Advanced Diploma programme, he/she will not be allowed to transfer to a Diploma level programme. Due diligence will be taken to ensure that
prospective students are well aware of this guideline during pre-course counseling.

- Students intending to transfer from the course he/she is attending to a different course conducted by the School, must complete the “Change of Level/Course” form obtainable from the
Administrative Office.

- Students intending to withdraw from the course must obtain and complete the “Course Withdrawal & Refund Form”and submit it to the Administration Office.

- Alltransfer/withdrawal requests will be subjected to an interview session with the School’s Vice-Principal.

- Anofficial letter will be issued to student on the outcome not more than 4 weeks from the transfer request date and not more than 4 days from withdrawal request date.

- Forwithdrawal case, refund of fees shall be in accordance with the School’s Refund Policy.

International Students

Transfer-  For international students holding on to a student pass, they are required to reapply for a new student pass once the School approves the request for transfer. The School will assist
the student in the application process which takes about 4 weeks to be processed by ICA.

Withdrawal - For international students who's application for withdrawal has been granted by the School, students are required to return their student pass to the Immigration & Checkpoint
Authorities of Singapore (ICA). A temporary VISA will be issued to the student in concern by ICA before being required to leave Singapore within a stated period of time.

Note that duration of VISA issued will be decided by ICA and the School takes no say or responsibilities in this.

Miscellaneous
- The above rules and regulations are subject to changes and students will be informed accordingly.
- Students are to notify the School of any changes in their addresses or telephone numbers immediately, failing which the School is not responsible for any consequential loss.

Confidentiality of Sudent Data

- The School will safeguard according to strict standards of security and confidentiality any information obtained from the Students. We will limit the collection and use of student information
to the minimum.

- Every effort shall be made to ensure that the integrity of the student’s personal particulars and confidential information entrusted to the School is not compromised unless required to by law.

- The School undertake not to divulge any of the Student’s personal information to any unauthorized third party without the prior written consent of the Student.
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